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APPLICATION FOR EMPLOYMENT

Please answer all questions.

All the information given in this form shall be kept confidential.


	POSITION APPLIED FOR: 




PERSONAL INFORMATION

	FULL NAME 

(CAPITAL LETTERS)

	DATE OF BIRTH / AGE:


	FATHER’S NAME: 

MOTHER’S NAME:

	Nic no. / passport no:


	NATIONALITY:



	cONTACT NO (S):

	Email addresS:



	CONTACT ADDRESS:




	EDUCATION/QUALIFICATION
	

	CERTIFICATE /DEGREE / DIPLOMA

(LATEST ONE FIRST)
	YEAR
	MAJOR SUBJECTS / GRADE
	NAME & ADDRESS OF INSTITUTION



	
	
	
	

	SPECIALIZED TRAINING 
	
	

	SUBJECT /  TOPIC 

 (LATEST ONE FIRST)
	YEAR
	NAME & ADDRESS OF INSTITUTION



	
	
	


INTEREST – (sports, social activities, socities, clubs, hobies)

	


   Achievements and skills   

WHAT MAKES YOU AN IDEAL CANDIDATE FOR THE POSITION, WRITE A BRIEF NOTE 

	


EMPLOYMENT HISTORY

PRESENT EMPLOYEMENT

	CURRENT SALARY…………………………………………


	Minimum salary below which you would not accept this position

 …………………………………………...



	NAME AND ADDRESS OF EMPLOYER / TYPE OF BUSINESS
	JOB TITLE / 

DUTIES
	FROM
	TO
	REASONS FOR  WANTING TO LEAVE
	Notice Required

	
	
	
	
	
	


PREVIOUS EMPLOYEMENT

	NAME AND ADDRESS OF EMPLOYER / TYPE OF BUSINESS
	JOB TITLE / 

DUTIES
	FROM
	TO
	REASONS FOR LEAVING

	
	
	
	
	


	ARE YOU UNDER ANY SERVICE BOND WITH YOUR PRESENT EMPLOYER?
	YES
	NO



	HAVE YOU EVER BEEN CONVICTED OF ANY CRIMINAL OFFENCE?


	YES
	NO


	WERE YOU EVER EMPLOYED BY UO PREVIOUSLY?


	YES
	NO


GIVE TWO REFRENCES (At LEAST One SHOULD BE YOUR current EMPLOYER)
	NAME
	ADDRESS / CONTACT NO (S)/ email
	Known the candidate for a period of? In what capacity?

	
	
	

	
	
	


	I solemnly declare that the information given in this application is true to the best of my knowledge and I understand that a false statement will be considered sufficient cause for the termination of my employment.
DATE: --------------------------------------------------- SIGNATURE ------------------------------------------













Passport size Photograph








